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FAQs for WritFiling Customers: 
 
In response to your feedback and to enable us to serve you better, we have put together the following 
Frequently Asked Questions to help you use the WritFiling application more effectively.  
 
Frequently Asked Questions: 

 How can I share my Work-in-Progress (WIP) files with other members in my organization? 
 Does a Work-In-Progress (WIP) file get saved with a new ID every time? 
 What writ types can be renewed using the WritFiling application? 
 How do I save my Work-In-Progress (WIP) file for offline review and print? 

 

Q. How can I share my Work-in-Progress (WIP) files with other members in my organization? 
 
A. The WritFiling application has been built to provide greater security and ease of access of client 

information. Work-in-Progress (WIP) files are now saved on the WritFiling server and are 
accessible to the person who created them from any location with appropriate Internet access. For 
users wanting to share their WIPs with others, they would need to share the login information used 
to create the WIPs. This would allow colleagues to share WIPs and allow law clerks to enable their 
lawyers to sign and submit writs created on their behalf. 

 
Below is an illustration of how WIPs can be created, saved, amended, re-used and shared with 
colleagues within the same law firm. 
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Q.  Does a Work-In-Progress (WIP) file get saved with a new ID every time? 
 
A.  The WIP can be saved multiple times, and each time, the system will generate a unique ID for your 

reference. Having multiple versions, allows you to re-use the information entered multiple times by 
distinguishing between different “saves” and thereby distinguishing between the versions you want 
to use or re-use as your template. 

Q. What writ types can be renewed using the WritFiling application? 
 
A.  WritFiling allows lawyers to perform electronic processes on a writ of execution enforcing an order 

awarded ONLY by the Superior Court of Justice - Civil. E-filing processes for writs are not 
supported under the Rules of the Small Claims Court or the Family Law Rules; consequently, 
judgments and orders awarded by any court other than the Superior Court of Justice - Civil 
(including Small Claims Court, Superior Court of Justice - Family, Ontario Court of Justice - Family 
and Family Court branch of the Superior Court of Justice) may not be enforced by electronic writ 
transactions.  

Q.  How do I save my Work-In-Progress (WIP) file for offline review and print? 
 
A.  The Work-In-Progress (WIP) can be saved and printed using the Print feature within the Issue and 

File function. The user can then select OK to begin saving the file on their computer or network. 
Once saved, the file can be opened using WordPad, Microsoft Word or any other text editing 
software. Please note that some text editors, like Notepad, may not display the saved information 
in a properly formatted manner. The opened file may now be printed using the Print feature from 
within the text editor. 

 
For further questions and clarifications, please call our Customer Service Centre.  
 
Thank you for your continued support of the WritFiling application on Teranet eXpress! 
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